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Brief Instruction s   for  full paper submission   


Dear Author,  


  


Please follow these brief instructions to submit your full paper via Easychair:  


1-With your username and password, please login to the Symposium’s Easychair website, 


which is https://easychair.org/my/conference?conf=iass2020surrey7 (see Fig. 1)  


   
  Fig. 1: Easychair conference web  


2- Based on your profile on Easychair, you may have various roles for some other 


conferences. Please click on the Author for IASS2020/21-SURRY7, as shown in the red 


dotted box in Fig. 2. 


 
  


Fig. 2: Easychair conference webpage  


  


  


  


  


  


  


  


  


  


  


  


  


  


  


  


  


  



https://easychair.org/my/conference?conf=iass2020surrey7

https://easychair.org/my/conference?conf=iass2020surrey7
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Brief Instruction s   for  full paper submission   


3- When you log in as an author, all of your submissions will be shown in tabular format (see 


fig. 3).  By clicking on the corresponding "view" icon ( ), you can update your existing 


submission.  


 
  


4- To update your submission, click on the update information link as demonstrated in Fig. 


4   


  


  


  


  


  


  


  


  


  


  
Fig.  3 :   Table of the  assigned abstract s   for reviewing on Easychair   
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Fig. 4: Details of the submission  


5-Please fill-in the form and click the 1Update information1 button at the end, as shown in 


Fig. 5.  


  


  


  


  


    


  


  


  


  


  


  


  


  


  


  







  


  


4/10  
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6- To upload your full paper, click on the Add or update files link as shown in Fig. 6   


  


  


  


  


  


    


  


  


  


  


  


  


  


  


  


  


  


  


  


  


  


  


  Fig.  5 :   Update information window   
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Brief Instruction s   for  full paper submission   


 
  


7- Please upload the information required on the form and click the  Submit button at the 


end, as shown in Fig. 7.  


 


  


  


  


  


  


  


  


  


  


  


  


  
Fig.  6 :   Details of the  submission   


  


  


  


  


  


  


  


  


  


  


  Fig.  7 :   Add or update files window   
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8- Please email the conference team with any questions: iass2020@surrey.ac.uk     







Proceedings of the IASS Annual Symposium 2020/21 and 


the 7th International Conference on Spatial Structures 


Inspiring the Next Generation  


23 – 27 August 2021, Guilford, UK 


S.A. Behnejad, G.A.R. Parke and O.A. Samavati (eds.) 
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Checklist for Full-paper Authors 


Notes for Authors 


The purpose of this checklist is to provide a concise aide memoire to allow authors to self-check their 


papers for conformance with the conference template requirements BEFORE final paper submission. 


The checklist is for authors’ (or their independent checkers’) use only. There is no requirement for 


authors to submit this completed checklist along with the final version of their paper. 


Item(s) Confirmed Checked (✓) 


General Requirements  


Paper size A4?  


Minimum 6, maximum 12 pages?  


Portrait orientation?  


Text/figure/tables area 160mm wide x 232mm high?  


25mm left & right margins?  


35mm top margin; 25mm between header & paper top edge?  


30mm bottom margin; 20mm between footer & paper bottom edge  


Mandatory conference headers & footers used on first page?  


Mandatory header on second & subsequent pages?  


Sequential page numbers in footers on second & sequential pages?  


Font of ALL text is Times New Roman?  


Are SI units used throughout, as necessary?  


Correctly converted to PDF without any cross-referencing errors?  


No password protection, or other lock, on file?  


Paper Title  


Correctly located on first page?  


In 16pt bold text [Style: Title]?  


First letter of first word in upper case; first letter of ONLY proper 


nouns & acronyms in upper case? 


 


Authors’ Names  


Correctly located on first page, following paper title?  


In 11pt text [Style: Authors]?  


First forenames in full in lower case with first letter upper case?  


Surnames in upper case?  
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Item(s) Confirmed Checked (✓) 


Corresponding author with asterisk after surname?  


Additional authors with superscript a, b, c, … after surnames?  


Authors’Affiliations  


Correctly located on first page, following authors’ names?  


In 10pt text [Style: Affiliation]  


All authors’ affiliations present, as necessary?  


Corresponding author’s affiliation preceded by asterisk?  


Postal & email addresses of corresponding author present?  


Additional authors’ affiliations, as necessary, present & preceded 


by corresponding superscript a, b, c, … ? 


 


Abstract  


Correctly located on first page, following authors’ affiliations?  


Title in 12 pt bold text [Style: Heading 1] & unnumbered?  


Text in 11pt justified text [Style: Normal]  


Single paragraph of text ONLY?  


Between 10 & 15 lines of text?  


Keywords  


Correctly located on first page, following abstract text?  


In 10pt text [Style: Keywords], first word “Keywords:” in bold 


text? 


 


Less than 10 keywords or terms separated by commas?  


First-level Headings  


NOT separated from subsequent sub-headings or body text?  


In 12pt bold text [Style: Heading 1]?  


Correctly sequentially numbered, 1. , 2. , 3. , … ?  


First letter of first word in upper case; first letter of ONLY proper 


nouns & acronyms in upper case? 


 


Second-level Headings  


NOT separated from subsequent sub-headings or body text?  


In 11pt bold text [Style: Heading 2]?  


Correctly sequentially numbered, 1.1. , 1.2. , 1.3. , … , 2.1., 2.2., 


…? 


 


First letter of first word in upper case; first letter of ONLY proper 


nouns & acronyms in upper case? 
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Item(s) Confirmed Checked (✓) 


Third-level Headings  


NOT separated from subsequent body text?  


In 11pt italic text [Style: Heading 3]?  


Correctly sequentially numbered, 1.1.1. , 1.1.2. , 1.1.3. , …?  


First letter of first word in upper case; lower case all other text?  


Body Text  


In 11pt justified text [Style: Normal]  


All citations to references correct & use reference first author 


surname followed by reference number? 


 


All references to figures correct?  


All references to tables correct?  


All references to equations correct?  


Figures  


All embedded in paper & NOT supplied as, or linked to, separate 


files? 


 


All clear, sharp & of sufficient quality to allow printing?  


All centred between left & right margins?  


All captions in 10pt centred text [Style: Captions]?  


All captions preceded by “Figure” & correct sequential numbers 1: 


, 2: , 3: , … ? 


 


All captions immediately BELOW corresponding figure & NOT 


separated by a page break? 


 


Tables  


All embedded in, or typed within, paper (& NOT supplied as, or 


linked to, separate files)? 


 


All clear & of sufficient quality to allow printing?  


All centred between left & right margins?  


All captions in 10pt centred text [Style: Captions]?  


All captions preceded by “Table” & correct sequential numbers 1: , 


2: , 3: , … ? 


 


All captions immediately ABOVE corresponding table & NOT 


separated by a page break? 


 


 


Equations  


All centred between left & right margins?  
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Item(s) Confirmed Checked (✓) 


All correctly sequentially numbered (1), (2), (3), … ?  


All equation numbers adjacent to, & not separated from, 


corresponding equation? 


 


All equation numbers justified to right hand page margin?  


All equation numbers in 11pt text [Style: Equation]?  


Acknowledgments (if present)  


Correctly located, following all technical text?  


Unnumbered heading “Acknowledgements” in 12pt bold text 


[Style: Heading 1]? 


 


Text in 11pt justified text [Style: Normal]  


References  


Correctly located, following acknowledgements or all technical 


text? 


 


Unnumbered “References” heading in 12pt bold text [Style: 


Heading 1]? 


 


List in 11pt text [Style: References]?  


Listed in alphabetical order by surnames of first author?  


Each preceded by correct sequential number in square brackets, [1], 


[2], [3], … 


 


Each author(s), title(s), etc. in accordance with template?  


 


• Finally, please kindly note that the content of the paper must be well-written in English. If you 


doubt the quality of written English, please take some advice from your linguistic consultant.  


 


Please feel free to contact us for any questions IIAS2020@surrey. 
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